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Hall Management Centre

Indian Institute of Technology Kharagpur

No. HMCjRjCircularj2025jOl

Date: December IG ,2025

Internal Circular

In terms of the Institute approved Recruitment and Promotions Rules (R&PR),the Hall Management

Centre (HMC)invites applications as per prescribed format from the eligible regular staff members of

the HMCfor the followingposts.

1. Post: Manager Gr. I

Pay Matrix Level: Level-Sof Pay Matrix N7600-151100j- and other allowances as admissible.

Minimum Educational Qualification: Bachelor's degree in any discipline,

Experience: Minimum 8 years (selection) or 10 years (non-selection) of relevant experience in the

HMCin Level-7 of Pay Matrix N4900-142400j- (Pre-revised: PB-2, GP N600j-) holding the post

of Manager Gr. II or equivalent level.

2. Post: Manager Gr. II

Pay Matrix Level: Level-7 of Pay Matrix N4900-142400 j - and other allowances as admissible.

Minimum Educational Qualification: Bachelor's degree in any discipline.

Experience: Minimum 8 years (selection) or 10 years (non-selection) of relevant experience in the

HMCin Level-6 of Pay Matrix n5400-112400j- (Pre-revised: PB-2, GP N200j-) holding the post

of Manager Gr. III or equivalent level.

3. Post: Manager Gr. III

Pay Matrix Level: Level-6 of Pay Matrix ~35400-112400j- and other allowances as admissible,

Minimum Educational Qualification: Bachelor's degree in any discipline.

Experience: Minimum 8 years (selection) or 10 years (non-selection) of relevant experience in the

HMCin Level-S of Pay Matrix ~29200-92300 j - (Pre-revised: PB-1, GP ~2800j -) holding the post

of Manager or equivalent level.

3. Post: Manager

Pay Matrix Level: Level-Sof Pay Matrix ~29200-92300 j - and other allowances as admissible.

Minimum Educational Qualification: Bachelor's degree in any discipline.

Experience: Minimum 8 years (selection) of relevant experience in the HMC in Level-3 of Pay

Matrix ~21700-69100 (Pre-revised: PB-1, GP ~2000j-) holding the post of Supervisor.

3. Post: Supervisor Gr. I

Pay Matrix Level: Level- 7 of Pay Matrix N4900-142400 j - and other allowances as admissible.
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Minimum Educational Qualification: Bachelor's degree in any discipline.

Experience: Minimum Syears (selection) or 10 years (non-selection) of relevant experience in the

HMCin Level-6of Pay Matrix ~35400-112400j- (Pre-revised: PB-2, GPN200j -) holding the post
of Supervisor Gr. II or equivalent level.

4. Post: Supervisor Gr. II

Pay Matrix Level: Level-6 of Pay Matrix ~35400-112400 j - and other allowances as admissible.

Minimum Educational Qualification: Bachelor's degree in any discipline.

Experience: Minimum Syears (selection) or 10years (non-selection) of relevant experience in the

HMCin Level-5 of Pay Matrix ~29200-92300j - (Pre-revised: PB-l, GP ~2S00j -) holding the post

of Supervisor Gr. III or equivalent level.

5. Post: Supervisor Gr. III

Pay Matrix Level: Level-5 of Pay Matrix ~29200-92300 j - and other allowances as admissible.

Minimum Educational Qualification and Experience: Bachelor's degree in any discipline OR
Senior j Higher Secondary (10+2)pass.

Experience: Minimum Syears (selection) or 10 years (non-selection) ofworking experience in the

HMCin Level-3 of Pay Matrix ~21700-69100 j - (Pre-revised: PB-l, GP ~2000) holding the post of
Supervisor.

6. Post: Supervisor

Pay Matrix Level: Level-3 of Pay Matrix ~21700-69100j- and other allowances as admissible.

Minimum Educational Qualification: Bachelor's degree in any discipline OR Senior jHigher

Secondary (10+2).

Experience:

(a) The employee with Minimum 5 years (selection) of relevant experience in HMCin Level-2 of

Pay Matrix H9900-63200j- (Pre-revised: PB-l, GP H900) holding the post ofMess Assistant

Gr. III OR 5 years (selection) of relevant experience in HMCin Level-3 of Pay Matrix ~21700-

69100 j - (Pre-revised: PB-l, GP ~2000) holding the post of Cook. OR

(b) The employee with Pay Matrix HSOOO-56900j- (Pre- revised: PB-l, GP HSOOj-) holding the

post of Mess Assistant or equivalent level who have completed 5 years of service and possess

a minimum Bachelor's degree in any discipline along with 6 months of Computer Application
knowledge.

7. Post: Cook Gr. I

Pay Matrix Level: Level-6 of Pay Matrix ~35400-112400 j - and other allowances as admissible.
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Minimum Educational Qualification:

(c) Matriculation or equivalent pass certificate / diploma in Catering Institution/organization;

OR (10th Pass) from a recognized board with a from Central/State Govt. of recognized; OR

(d) The employee with Matriculation not having a certificate/ diploma in Catering may be

considered for the post provided he/she has undergone at least 12 (twelve) weeks of

specialized training in the relevant field and completed training successfully with Grade A (80

percent marks and above) after becoming Cook Gr. I.

Experience: Minimum 8 years (selection)or 10years (non-selection) of relevant experience in the

HMCin Level-Sof Pay Matrix ~29200-92300/- (Pre-revised: PB-1, GP ~2800/-) holding the post

of Cook Gr. II or equivalent level.

8. Post: Cook Gr. II

Pay Matrix Level: Level-Sof Pay Matrix ~29200-92300 / - and other allowances as admissible.

Minimum Educational Qualification:

(a) Matriculation or equivalent pass (10th Pass) from a recognized board; OR

(b) The employee not having Matriculation or equivalent pass may be considered for the post

provided he/she has undergone at least 12 (twelve)weeks of training in the relevant field and

completed training successfully with Grade B (70 percent marks and above)

Experience: Minimum 8 years (selection)or 10years (non-selection) of relevant experience in the

HMCin Level-4of Pay Matrix ~25500-81100 / - (Pre-revised: PB-1, GP ~2400/ -) holding the post

of Cook Gr. III or equivalent level.

9. Post: Cook Gr. III

Pay Matrix Level: Level-4of Pay Matrix ~25500-81100 / - and other allowances as admissible.

Minimum Educational Qualification:

(a) Matriculation or equivalent pass (10th Pass) from a recognized board; OR

(b) The employee not having Matriculation or equivalent pass may be considered for the post

provided he/ she has undergone at least 12 (twelve)weeks of training in the relevant field and

completed training successfully with Grade B (70 percent marks and above)

Experience: Minimum 8 years (selection)or 10years (non-selection) of relevant experience in the

HMCin Level-3of Pay Matrix ~21700-69100/- (Pre-revised: PB-1, GP ~2000/-) holding the post
of Cook or equivalent level.

8. Post: Cook

Pay Matrix Level: Level-3of Pay Matrix ~21700-69100/ - and other allowances as admissible.
Minimum Educational Qualification:

(a) Matriculation or equivalent pass (10th Pass) from a recognized board; OR

Page 30f4



(b) The employee not having Matriculation or equivalent pass may be considered for the post

provided he/she has undergone at least 12 (twelve) weeks of training in the relevant field and

completed training successfully with Grade B (70 percent marks and above).

Experience: Minimum 5 years of experience in Level-I of Pay Matrix HBOOO-56900/- (Pre­

revised: PB-I, GP HBOO/ -) holding the post ofMess Assistant or equivalent level.

GENERAL INSTRUCTIONS

1. The appointment shall be made subject to available vacancies against promotional posts.

2. Reservation for promotion shall be applicable as per rules.

3. Candidates applying for more than one post should apply separately for each post.

4. Degree as referred above should have been awarded by a recognized University /Institute.

5. The decision of the Hall Management Committee in all matters will be final.

6. The candidates are required to submit their applications in the prescribed format along with all

necessary enclosures routed through proper channel on or before 07.01.2026 to "The

Chairman, Hall Management Centre, Indian Institute of Technology Kharagpur,

Kharagpur-721302, West Bengal, India". The envelope should be superscribed the name of
the post applied.

7. Incomplete applications or applications without self-attested copies of certificates/testimonials

or received atter the last date is liable to be rejected.

Copy to:

1. AllWardens- To bring it to notice to concerned staff members of their respective Halls.
2. AllAssistant Wardens

3. Secretary to Director

4. Dean, Administration

5. Registrar's Office

6. HMCNotice Board
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