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INDIAN INSTITUTE OF TECHNOLOGY KHARAGPUR

Administrative Circular No. 22 /2020 dated March 11, 2020

The undersigned is to inform that Ministry of Human Resource Development,
Government of India has conveyed vide email dated 05.03.2020 to follow the basic protective
measures against the new Coronavirus (COVID-19) outbreak. The COVID-19 is still
affecting mostly people in China with some outbreaks in other countries.

As precuationary measures, Government of India has forwarded the basic protective
measures to this Institute for its implementation to reduce the possibility of viral attack are
detailed in the attached Annexure.

All Heads of the Department/Centre/School/Section/Unit are requested to circulate the
above information amongst the faculty and staff members of their respective
Department/Centre/School/Section/Unit.
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Wﬁ’d / Registrar

Copy to :

All Deans
All Head of the Departments/ Centres / Schools / Sections / Units
All Chairmen/ Chairpersons / Professors-in-Charge
Chairman, Hall Management Centre
Librarian, Central Library
PMO & Head, B.C. Roy Technology Hospital
President, Technology Students” Gymkhana
Chairman, Rajbhasha Vibhag
All Wardens / Assistant Wardens, Halls of Residence
. Chief Engineer/All Superintending Engineers
. All Joint Registrars / Deputy Registrars /Assistant Registrars / Executive Officers
. Security Officer
. Secretary to Director
. Secretary, Deputy Director’s Office
. Secretary, Registrar’s Office
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Basic protective measures against the new coronavirus

Stay aware of the latest information on the COVID-19 outbreak, available on the WHO
website and through your national and local public health authority. COVID-19 is still
affecting mostly people in China with some outbreaks in other countries. Most people who
become infected éxperienc’;e mild iliness and recover, but it can be more severe for others.
Take care of your health and protect others by doing the following:

Wash your hands frequently

Regularly and thoroughly clean your hands with an alcohol-based hand rub or wash them
with soap and water.

Why? Washing your hands with soap and water or using alcohol-based hand rub kills
viruses that may be on your hands.

Maintain social distancing

Maintain at least 1 metre (3 feet) distance between yourself and anyone who is coughing or
sneezing. '

Why? When someone coughs or sneezes they spray small liquid droplets from their nose or
mouth which may contain virus. If you are too close, you can breathe in the droplets,
including the COVID-19 virus if the person coughing has the disease.

Avoid touching eyes, nose and mouth

Why? Hands touch many surfaces and can pick up viruses. Once contaminated, hands can
transfer the virus to your eyes, nose or mouth. From there, the virus can enter your body and
can make you sick.

Practice respiratory hygiene




Make sure you, and the people around you, follow good respiratory hygiene. This means
covering your mouth and nose with your bent elbow or tissue when you cough or sneeze.
Then dispose of the used tissue immediately.

Why? Droplets spread virus. By following good respiratory hygiene you protect the people
around you from viruses such as cold, flu and COVID-19.

If you have fever, cough and difficulty breathing, seek medical care early

Stay home if you feel unwell. If you have a fever, cough and difficulty breathing, seek
medical attention and call in advance. Follow the directions of your local health authority.

Why? National and local authorities will have the most up to date information on the
situation in your area. Calling in advance will allow your health care provider to quickly direct
you to the right health facility. This will also protect you and help prevent spread of viruses
and other infections.

Siay informed and follow advice given by your healthcare provider

Stay informed on the latest developments about COVID-19. Follow advice given by your
healthcare provider, your national and local public health authority or your employer on how
to protect yourself and others from COVID-19.

Why? National and local authorities will have the most up to date information on whether
COVID-19 is spreading in your area. They are best placed to advise on what people in your
area should be doing to protect themselves.

Protection measures for persons who are in or have
recently visited (past 14 days) areas where COVID-19 is
spreading

e Follow the guidance outlined above.

« Stay at home if you begin to feel unwell, even with mild symptoms such as headache
and slight runny nose, until you recover. Why? Avoiding contact with others and
visits to medical facilities will allow these facilities to operate more effectively and
help protect you and others from possible COVID-19 and other viruses.

« If you develop fever, cough and difficulty breathing, seek medical advice promptly as
this may be due to a respiratory infection or other serious condition. Call in advance
and tell your provider of any recent travel or contact with travelers. Why? Calling in
advance will allow your health care provider to quickly direct you to the right health
facility. This will also help to prevent possible spread of COVID-19 and other viruses.
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