___________________  HALL OF RESIDENCE
IIT KHARAGPUR











          Date :

To

The Chairman

Hall Management Centre

 IIT Kharagpur
Sub:  Claim for Reimbursement of Sweeping Material Cost.

  As per letter No.IIT/HMC/OS-S/Consumable/1/2016, dated.28/06/2016,  it is to inform that, we have paid the sweeping material bills for the Month of   _____________, 2016 as per the statement given below:

No. of boarders:   
	Sl. No
	Name of the Supplier
	Bill No.
	Date
	Amount (Rs.)

	01


	
	
	
	

	02


	
	
	
	

	03


	
	
	
	

	04


	
	
	
	

	TOTAL
	


Kindly make necessary arrangement for reimbursement of the above amount to the hall.
                                                                                                                                    (Signature of the Warden) 
(with seal)                                                                           
